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Quotation Enquiry Letter

No.GPNG/QUOT/WS/Computer,Pri./2018-19/ ZoF ]
DATE:- [

o,

Copy to Computer Deptt. For Publishing on Institute Web-site.

Subject :- Quotation for supply of Computer, Printer

Sir

’

Quotations are invited for the supply of Desktop Computer, Printer given in the list
attached herewith subject to conditions specified below.

01. Quotations should be typed with rates in figure and words. Quotations should be sent in

an envelope duly sealed and super scribed as QUOTATIONS FOR THE SUPPLY OF Desktop

Computer, Printer So as to reach this office latest by 28/08/2018 up to 5.00 P.M.
Quotation will be opened on dated 29/08/2018 at 11.30 A.M.

02. Supply will have to be completed within 15 days from the date of issue of order for the

supply. If this period is not acceptable for any or all items, the delivery period should be
clearly stated in quotations which may not necessarily be acceptable.
03. Supply will have to be made at the

premises of Government Polytechnic, Nagpur in case
of local suppliers.

04. Quotations from outstations suppliers should be F.0.R. destination.

05. Rates quoted should be inclusive of all taxes, GST, insurance, freight, packing,
forwarding and Carting charges. If taxes are quoted extra then admissible rate of taxes
should be clearly stated in quotation.

06. Items quoted should be of the best Qualit

name of manufacturer and should be in conformity with our specifications.
07. If any substitute or equivalent items are

quoted then detailed specifications should be
specified, attaching catalogues, leaflets etc. Items quoted should have warranty of
minimum three years.

08. Your quotations and offer of supply should remain open for acceptance for Six months
from date of opening of the quotations.

y and should indicate specifically the make,






